[image: image1.png]


Academy of Private Tutoring in 

Math, Computer, and Sciences

435-6524


September 29, 2005
To whom it may concern:


This is to inform you that I charge one week in advance to schedule a lesson(s) for the following week.  As a result, I expect the prepaid lesson(s) to go ahead as scheduled.  If there is a cancellation, I need at least three days notice, otherwise you lose the tuition fees for the missed lesson.

Of course, there are times that neither I, nor my student can make it due to unexpected events.  For those occasions, I try, if possible, to rearrange the lesson to a mutually agreeable time to the benefit of my student’s academic progress.

If we cannot rearrange the lesson, there would be no obligation and I would save the lesson for the following week.  Furthermore, at times when national holidays coincide with my lesson, you have the option of either rearranging the lesson or postpone it to the following week.

As an educator, I am committed to providing a professional service to my students.  In return, I expect a regular and uninterrupted schedule of study.

If you are not satisfied with my service, you may cancel it at any time with no obligation.

Homayun Kochekali, Ph.D., Dual P.E.
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